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Appendix D. Request to Use Additional Values 
(For use by Survey Implementer if they are unable to meet sample size requirements) 

 
Dear (Contact at Funding Agency), 
 
This letter serves as our formal request for authorization to use additional values due to 
an inability to meet the sample size requirements. 
 
[Explain efforts performed so far to solicit survey responses and why you believe 
additional efforts to obtain sample sizes will not be effective.] 
 
[Include a screenshot of the Data Tables from the ‘Results’ tab from the Income Survey 
Results Template.] 
 
Since we have been unable to achieve the required minimum sample size, we are 
requesting authorization to include default values in our calculations.  
 
We recommend defaulting them to the maximum observed household income value of 
[insert the maximum value observed]. 
 
We have attached the current electronic version of the Income Survey Results Template 
to this request. 
 
Sincerely, 
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Appendix E. Household Income Survey 
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Apéndice E. Encuesta sobre los ingresos de los hogares 
 

 
 


